ST. JOSEPH SCHOOL

Pre-Kindergarten Program Handbook

For Parents-Students


Principal:  Mrs. Susan Kelley

Pre-K Teacher: Mrs. Susan Scott

Teacher’s Assistant: Mrs. Susana Trujillo

Dear Parents,

The following material is presented as a Handbook for the St. Joseph Pre-K Program.

This Parent-Student Handbook contains policies and regulations on the rights and responsibilities of students, the code of student conduct, and other items of importance to the students and parents.

Each parent must sign and return a statement that s/he has received and read the student handbook and code of conduct and acknowledge the responsibilities outlined in this handbook.

We have tried to include all information considered important to your child’s safety and for the basic operation of the program, but we realize some things may have to be modified, added or excluded.  We welcome your suggestion, as we all work together to make this a happy and worthwhile experience for both child and family.

Sincerely,

Mrs. Scott

I have read the St. Joseph School Pre-Kindergarten Program Handbook for Parents-Students and understand the responsibilities it outlines.

I also understand that St. Joseph School reserves the right to amend this handbook.  I will be notified of the changes in a timely manner.

Child’s Name__________________________________

Parent or Guardian’s Signature ______________________Date______________

Mission of St. Joseph School

          St. Joseph School is a Catholic Elementary School educating students in a Christian setting that fosters character formation through scholastic excellence and physical, emotional, and spiritual growth.

Philosophy of St. Joseph School

     In order to meet the needs of the changing world and in keeping with the teachings of the bishops of the United States regarding the purpose of Christian education, the philosophy of 

St. Joseph School is stated as follows:

             “Christian education is intended to make one’s faith become living, conscious, and active through the light of instruction.  The Catholic school is the unique setting within which this ideal can be realized in the lives of Catholic education and young people.” (To Teach as Jesus Did, #102)

              “St. Joseph School is dedicated to the spiritual, moral, emotional, intellectual, social, and physical growth of each student.  Students are challenged to develop their greatest potential in order to fulfill their role as responsible individuals in today’s changing society.  St. Joseph School embraces the call to be a community characterized by individuals who help each other in developing a positive self-esteem, recognizing their God-given talents and appreciating the gift of a Catholic education.  

The St. Joseph Pre-K Program

      The St. Joseph Pre-K Program is open from 7:15 a.m. until 12:00 noon each school day. The extended care program is from 12:00 to 3:30 or 5:30. Lunch is from 12:00-12:30.  The program provides religious instruction, academic study, recreation, professional care and supervision.  We strive to serve working families who desire parochial school education in a Christian environment for their children.

     This program allows children to experience a rich diversity of growth activities within a Catholic Christian environment.  Activities are planned to compliment the philosophy and value system of the school.  We help children discover that learning is fun.  We learn through songs, games, science experiments, cooking, and arts and craft projects.  

     We want our children to know God’s love and care of each person.  We learn to pray with the Church and to pray for our individual needs and those of our families and friends.  Within a large family environment, the program strives to provide individual attention, security, consistency, and fair treatment for children.

Important Parental Responsibilities

Emergencies/Safety:  With the children’s safety in mind, it is most important that the parent fill out an emergency card, and then adhere to the instructions given. 

1. One of the most important regulations concerns the child’s leaving the premises.  Parents or guardians should always notify staff and sign the child out before taking him or her from the building.

2. Personal addresses and phone numbers (home, work, and cell) need to be kept current.

3. Prompt pick-up is expected.  If you are detained, please call so that your child does not worry.

The scheduled times are from 8:00 a.m. until 12:00 p.m.   The Pre-K building will open at 7:15.

Extended Day Hours 12:00 p.m. – 5:30 p.m.

Extended care is offered for children attending St. Joseph Pre-Kindergarten.

Children are supervised at all times.

Children eat lunch in the Pre-K building.

Children need a mat, small blanket and pillow for nap time.

After 3:30 children do homework

School Calendar:  The Pre-Kindergarten Program will follow the some calendar as St. Joseph School.

Special Provisions and Procedures

Illness or Accident

1. Each student must be immunized in accordance with Texas State law.  Children need to have:  1. Oral polio; 2. DPT; 3. MMR and booster; and 4. Hib Series-at least one shot.  Specific immunizations and the periods of time for which they are valid are described in the School Health Manual for the Catholic School of the Archdiocese of San Antonio and The Diocese of Victoria.

2. A hearing test and vision screening will be conducted annually for all students.

3. Students will be measured for height and weight each year.

4. A health record will be maintained on each student.

5. Our goal is to maintain a healthy environment for everyone in our program.  If your child is ill to the extent that it interrupts the care or endangers the health of others, it will be necessary fro you to make other arrangements for his/her care.  Should your child become ill while in attendance at the school, you will be notified to pick up the child.  Exposure to communicable diseases should be promptly reported so that early symptoms can be detected.

For the protection of everyone involved, your child will not be allowed to stay at school in the following circumstances:

-Fever (100 degrees or higher)

-Diarrhea

-Vomiting

-Any communicable disease including Pink Eye

Toilet Trained

It is expected that each child enrolled in St. Joseph Pre-K Program is already

Toilet trained.  A change of clothes will be needed (put in a large ziplock bag and label with child’s name) for accidents that occur.

Medication Policy

A “Parent permission Medication” form must accompany all medication.

Only medication which is necessary for a child to remain in school will be given during school hours.

Only medication prescribed by a licensed physician or dentist and dispensed by a registered pharmacist will be administered during school hours by authorized school personnel.

Each student’s medication must be in a properly labeled container with the following information:

-Student’s name           -Dosage       -Physician/dentist’s name

-Name of medication   -Directions for administration

-Date              -Duration medication is to be given     (TCCED Health  Manual p.91)

“Over the counter” medication (acetaminophen, ointment, cold tablets, cough syrups, etc.) will not be given unless prescribed by a licensed physician and labeled by a licensed pharmacist with proper instructions.

Children are not allowed to carry their own medications for self-administration while on school premises.

Administration of all medications, serious accidents or injuries will be recorded on a daily log.

Absences

If a child is absent from the Pre-K Program, please send a note upon the child’s return.

Toys from Home

It is requested that children leave their own toys at home.  Often toys are very personal and important and the child may feel the need to defend or protect his/her own toys.  This is not consistent with the “sharing” atmosphere in our program.

Snacks

Children are provided with a nutritious snack.  If you would like to provide snacks for all the children on your child’s birthday, please let the staff know ahead of time.

Expectations for Children’s Behavior

As members of a Christian and caring community, the children will be expected to respect the staff, each other, the materials, and the environment.  Children must never leave the building or grounds without the explicit permission of the staff.  Such permission will only be granted by order of the parent or guardian.  

Field Trips

Short field trips will be taken through the neighborhood or an impromptu excursion a short distance away.  Your permission is required for your child to leave the premises and a general/trip permission slip is included with this handbook.  Please sign and return if you wish your child to be included in these adventures.  Please note:  There will be careful supervision by the staff at all times.  If longer, more extensive field trips are planned, a more detailed permission form will be sent home.

Special Events

We will celebrate the various holidays and Holy Days through the school year.

The Pre-K4 students will attend the 8:05 weekday Mass.

The teachers will welcome suggestion from room mothers who would like to help celebrate special days or special activities. 

Non-discrimination Policy

St. Joseph School does not discriminate on the basis of religion, sex, race, color, nationality, or ethnic origin in administration of educational policies, admission policies, scholarship programs, athletic or other school programs.

Additionally, in compliance with TitleIX of the Civil Rights Act of 1964, no person in St. Joseph School shall on the basis of sex, be excluded form the participation in or be denied the benefits of , or be subjected to discrimination under any educational programs or activity except permitted under said Title IX.

Hand book Changes

St. Joseph School reserves the right to change policies and procedures as outlined in this handbook.  Parents will be notified of any changes.

St. Joseph Pre-Kindergarten Prayers

Sign of the Cross

In the name of the Father, and of the Son, and of the Holy Spirit.  Amen

Our Father

Our Father, who art in Heaven, Hallowed by Thy name

Thy kingdom come, Thy will be done

On earth as it is in Heaven.

Give us this day our daily bread.

Forgive us our trespasses as we forgive those who trespass against us

And lead us not into temptation, but deliver us from evil.  Amen.

Dear Jesus, Please be with me from now until the end.

Hold my hand and guide my feet and be my special friend. Amen

Hail Mary

Hail Mary, Full of grace, The Lord is with Thee

Blessed art Thou among women and 

Blessed is the fruit of thy womb, Jesus.

Holy Mary, Mother of God,

Pray for us sinners now and at the hour of our death. Amen

Glory Be

Glory Be to the Father, and to the Sun, and to the Holy Spirit.

As it was in the beginning, it is now and ever shall be. Amen.

Guardian Angel

Angel of God, my guardian dear

To whom God’s love commits me here.

Ever this day be at my side

To light, to guard

To rule, to guide.  Amen.

Pray thanksgiving for parents, families, pets, friends, food, homes, everything.

Pray petitions for families and friends in need.  Encourage your child to pray for relatives, friends, or pets in need of prayer.  It is encouraging for them to know their prayers are answered with healings, etc.

General Permission Slip for Short Field Trips

I request St. Joseph School to allow my child,_____________________________, to 

participate in the short field trips planned by the Pre-K at St. Joseph School.

I understand that such short field trips will be under the supervision of authorized representatives of St. Joseph School.

By my signature, I hereby relieve St. Joseph School Pre-K Program of all responsibility beyond that of normal supervision.

I understand that this permission for short field trips remains in effect until revoked in writing by the parent/guardian.

______________________________________        ____________

Signature of Parent/Guardian                                          date

